University College of the North

Centre for Career & Work-Integrated Learning

6 Things You Can Do Right Now to
Increase Your Job Security During the
Pandemic (and Beyond)

Here are some tips to help you thrive in your work:

1.

Be Resilient, Adaptable, Flexible, and Thoughtful

Regardless of role, these are four skills companies value most.

Resilience:
Adaptability:
Flexibility:
Thoughtfulness:

Bouncing back in tough times

Adjusting to novel environments

Being able and willing to wear different hats
Being respectful, intentional, and communicative
with colleagues

They actually spell RAFT, so that makes it easy to remember and
visualize yourself always being equipped to sail in rough waters.

. Demonstrate Inventive Thinking

Use your creativity to benefit the entire organization. Bring new ideas to
the table to help your company make it through the unforeseen obstacles
of the present moment and those still ahead.

. Become a Lifelong Learner

As the world changes, we have to adopt the mindset that we are students
for life. Reflect on your own skill development to identify areas for growth
and learning. Being a proactive learner can help you and your company
grow.

. Get Things Done

Be solutions-oriented and execute. Take the initiative to get tasks done.

. Keep on Networking

Networking is a valuable skill to have. Take the time to connect with
people and offer support—become known as a team player!

. Bring Empathy to Everything You Do

Reach out to your colleagues and ask how they’re doing. Then actively
listen as they share, offer to help in whatever small way you can, and
open up in return.

Source:
Kearl, M. (2020). 6 things you can do right now to increase your job security during the pandemic (and

beyond). Retrieved from https://www.themuse.com/advice/increase-job-security-uncertain-times-

coronavirus
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Centre for Career & Worl-Integrated Learning

READY TO CHAT?

Our team is available remotely

to connect with you!

TO BOOK YOUR APPOINTMENT FOR:

Career Exploration & Advising  Portfolio Development
Interview Preparation

Resume & Cover Letter Support  Joh Search Assistance

Career Self— Assessments

Email: kpaskaruk@ucn.ca

Qoo
HERE YOU CAN.


https://www.themuse.com/advice/increase-job-security-uncertain-times-coronavirus
https://www.themuse.com/advice/increase-job-security-uncertain-times-coronavirus

WORK FROM HOME TIPS- TO STAY ON TRACK
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LOCATION, LOCATION, LOCATION

Choose a dedicated workspace and try to set it up just like your office. Find a
comfortable spot to work that you can associate with your job and leave when you're
off the clock—that means get off the couch, and definitely out of bed.

COMMUNICATE WITH COLLEAGUES

To help alleviate feelings of isolation and loneliness, check-in with co-workers
frequently and provide your supervisor with regular updates. Staying connected to
colleagues is key.

HAVE A PLAN

Set daily goals and held yourself accountable to complete them. Much like if you were
working in the office, the expectation is that you complete all assigned tasks by their
deadlines.

THINK ABOUT HOW YOU'RE COMMUNICATING

It's important to go beyond email and use other digital tools that can better create
that in-person experience and provide for clear communication.

ROUTINE IS KEY

This looks different for every individual, but If you can maintain your regular daily
routine, it helps to create some semblance of control. Establish a schedule that works for
you --having a clear guideline for when to work and when to call it a day helps to
maintain work-life balance. For example:

» Prepare for the day as if you are going to the office and dress professionally.

+ Work regular office hours and ensure your colleagues know when you are available.

« Have coffee, do your morning workout (or whatever is normal for you).

» Take breaks at your regular time.

Sources

Srinivasan, H. {2020, Marcl
-thase-resources-can-help

Austin, P.L. (2020, March |
working from home. Acces:

Duffy, J. (2020, March 27) 20 Tips for working from home. Accessed fram: hitps://www pcmag.com/news/get-organized-20-tipa-for-working-fram-home

h 12). New te werking remately? These resources can help. Accessed from: https://learning.linkedin.com/blog/ productivity-tip:

2). 5 Tips for staying productive and mentally healthy while you're
sed from: https: //time.com/5801725 /work-from-home-remate-tips/



CENTRE FOR CAREER &
WORK-INTEGRATED LEARNING

CAMPUS CAREER HAPPENINGS 2020-2021

p. VIRTUAL CAREER CHATS

Our team is available remotely to connect and
support you with:

« 1-1 Career Advising

« Career Exploration & Career Cruising

+ Resume & Cover-letter Support

+ Job Search Assistance

+ Interview preparation

« Portfolio Development

ONLINE & VIRTUAL DELIVERY

PROFESSIONAL DEVELOPMENT SERIES
Flexible. Customizable. Accessible. 24/7

The UCN "Professional Development Series"- will be
available in the following formats for the 2020-2021
academic year:

(FOR STUDENTS &©THER PARTICIPANIS)

Register (FREE) through the UCN online registration
system to access:

+ Virtual Seminars via Zoom (Schedule: TBA)

« UCN Learn- Complete the series at your own
pace 24/7 on UCN Learn through interactive
learning exercises and resources.

(FOR FACULTY)

e Virtual In-Class Delivery- Customize the series
for in-class delivery of career development to
supplement program learning.

(FOR EXTERNAL PARTNERS)
= Virtual-Delivery is available to continue to

support the pre-employment skills training needs
of your clients and learners.

University College of the North

Centre for Career & Work-Integrated Learning

E VIRTUAL CAREER EVENTS

Contact our team if you would like to schedule

a virtual campus career event, such as:

+ Employer Information Session

« Virtual Employer Panel

+ Career Development Webinar

+ Program-specific, in-class delivery
information session

« Virtual networking event

« Virtual Career Fair or interviews

ONLINE JOB POSTINGS

Our team is working diligently to provide you
with an accessible online job portal. In the
interim, all received job postings will be
circulated to students via:

« UCN email

« Faculty class distribution lists

+ “UCN Student Life Pages

+« UCN Career Post newsletter

For EMPLOYERS wanting to advertise, or ,
JOB SEEKERS, looking for job opportunities,
please contact: kpaskaruk@ucn.ca

ONLINE RESOURCE HUB

Looking for information related to career
development and work-integrated learning?

Access information, resources and links
www.ucn.ca

VIRTUAL CAREER CLOSET

If you are a UCN student or alumni seeking
professional attire for a job interview, work-
placement or networking event, the UCN
Career Closet will be available virtually!

Stay tuned for scheduled ‘virtual pop-ups® and

shop from the comfort of your home office!



WHAT CAN | DO WITH MY DEGREE?
History, Bachelor of Arts

WHAT IS HISTORY? EXPLORE POTENTIAL CAREERS

) . . . , Here are a few jobs and fields of work that relate to your program:
Bachelor of Arts with a concentration in History is ! yourpros

concerned with the record of past events and ¢ Communications coordinator * Antique Dealer
) ) e Librarlan/archivist * Historic Inn Operator
developments. The concentration in History equips e Curator ® Surveyor
students with the skills needed to uncover and analyze ¢ Museum coordinator ¢ Museurn Fducator
‘ ‘ Historical | t Nature Education Inst
the events, processes and ideas which shape the past : E;itizgt‘cje‘;i;;prre & e e e
and to appreciate how an understanding of the past e Foreign service officer o Survey Statistician
he\ps inform the present and the future, Incorporating a s Immigration/intelligence officer & Writer/Author/Columnist
. L . . e Cultural programs coordinator * Assistant Curator
variety of critical perspectives, theoretical approaches, e Human resources coordinator o Taur Guide
aﬂd methodologies, HiStOry OfferS aﬂalySiS Ofand ® Teacher/instructor * Historic Site Interpreter
commentary upon the cultural, political, intellectual, e EntrepreneurResearcher
. . . . e Demographer
social, and economic dimensions of past human
experience and endeavour. You will strengthen your POTENTIAL EMPLOYERS
research skills by developing meaningful infermation Advertising Agencies Libraries
systems by selecting, organizing and interpreting Art Galleries Media
material. As a History major, you will explore practical tConservarories Museums/Archives
. . Education Mational Parks
uses of History through research and preparing Federal Agencies { such as RCMP, Dept. of  Mature Centres
manuscripts in support of public programming and the National Defence) Newspapers/Magazines
development of exhibits at historic sites, museums, Government (Federal, Provincial, MNon Profit Organizations
librari d hi Regional, Municipal) Public Relations Department
Ioraries anda arcnives, Historical Societies Publishers
Insurance Agents and Brokers Research Centres
SKILLS OBTAINED FROM A HISTORY! Law / Legal Services Universities, Colleges, School boards
BACHELOR OF ARTS DEGREE
GRADUATE & PROFESSIONAL STUDY OPTIONS
e Analyze ideas/information Popular further education opportunities include:
e Develop cross cultural awareness ‘
‘ . ® History - Master of Arts
e Employ interdisciplinary research

e Infarmation/Library Science — Master

e tducation - Bachelor or Master

e Public Service- Master

e | aw School - JD (Juris Doctor)

¢ Paralegal Studies - Diploma

e Human Resources — Certificate (earning CHRP)
e Marketing - Post-Graduate Certificate

methodology

Evaluate historical data

Observe and compare people/data/things
Recognize patterns in historical events
Synthesize a large amount of information
Understand/interpret the present and past
Write and present information clearly

GAIN EXPERIENCE AND MAKE CONNECTIONS

Gaining experience in the community and workplace can help you gain insight and build your network. Here are some hands-cn learning
cpportunities available in your program area.




ATTENTION UCN FACULTY:

History, Bachelor of Arts

ALUMNI IN FOCUS

Delia Chartrand

Bachelor of Arts,
Double Major,
History & English

2014

Current Job:

Archivist, Government of Canada
Library and Archives Canada Indigencus 'n'tiative,
“Listen Hear Our Volces" project

What her job entails:

Facitating the process of digitizing audio-visual <oleciions in cutdated or
endangered farmats with content of Indigenous inguistic and cultura significance,
he ping organizazions apply for funding to buid their capacity for digitzing those
collections, and developing a catalogue o already archived Ind'genous language
collections within the provnce.

Additiona y | am a researcher workng on deveopng an ara history centre for
Narthern Manizaba wth UCN proessor Henk Warnar-Brown.

Future Plans:

Fa l-2018 Pursuing a Master’s in Archval Studies degree at the Univers'ty of Manitoba
where | will hold a CGS-SSHRC grant | was recently offered.

How did your UCN Degree Program help launch your career?

This program enabled me to siart a career in research as an undergrad, taking
contract postions to be a research assistant with var'ous proessors on different
projects.

How did your UCN Program help you achieve and advance your
career goals to-date?

An undergrad BA helped me build my compeiencies in academic writing and deve op
analytical skills, which | use 'n my day-to-day work as an arch'v'st and researcher.

Additionally. taking the 4-year bache or program prepared me for graduate studies
so that l was elglb e to apply for the current master's program | am enro’ ed in.

What key competencies did you acquire?

My degree gave me the background in research skils and procedures, which | then
used o conduct and publsh my own studies ater graduaon. The body of wark
from these studies gave me experience in the fields of explorng decclonzing
methodo ogies towards displaying items ¢f Indigencus culural significance as well as
deve oping ora history archives

This experience made me a suzable canddate when | appled for my current
posit'on with Library and Archives Canada, My studies at UCN aso buit my capacity
o work n archves through coursework in ora h'story methodoogies, and
Indigenous studies. In truth, my interest in archival work and ora histories was
nitially inspired by a UCN funded rip “o the Hudson Bay Company Archives in
Winnipeg. k was my frst experence being in an archive and conducting histery
research using primary documen:s and 't nspired a ‘ove for conducting archiva
research, which | now get 2o de for a ng.

Anything else you would like to share to encourage prospective
students?

UCN offered me many oppor-un ties outs'de of just coursewoark to bui d my persona
and professional capacty. If you have the apportunity during your degree to apply
for a research position, attend or present at a conference, or take a research trp the
ski|s gained ‘rom these experiences can be nva uab e “o your ‘uture career goals.

Contact our team to create your Program
Career Profile TODAY!

YOUR CAREER EXPLORATION PLAN

Do Your Research

Explore your career pathways:

1.5¢chedule a 1-1 Career Chat!

2.Research your skills, values, personality and
interestings using Career Cruising! Learn more
about jcb prospects, the nature of work , working
conditions, educational requirements, pay and related
career paths.

3.Attend our Professional Development Series seminars,
Career Exploration Pt.1 and Career Cruising Pt.2

Discover Your Skills and Career Options

Discaver your employability- gain exposure and make
connections while you're a student on campus by
attending events and programs to enhance your career
development. Test drive your career to gain a
competitive edge in the job market and professional
workplace experience:

s Employer Information Sessicns

Volunteering and Job shadowing opportunities
Career Fairs

Networking events, such as Industry Night
Departmental events

Networks You Can Connect To

Explore Professional Associations and get involved: volunteer
for their events and conferences, and get to know people in
your industry of interest. These are your future mentors,
supervisors and colleagues!

Heritage Morth Museum- http://www.heritagenorthmuseum.ca/

Sam Waller Museum- http://www.samwallermuseum.ca/

Manitoba History Society- httpi//www.mhs.mb.cas

Manitoba Metis Federation- http://www.manitobametis.com/

Canadian Historical Association — www .cha-shc.ca

American Historical Association - www historians.org

Libraries and Archives Canada- https://www.bac-lac.gc.ca‘eng/Pages/home.aspx
Canadian Library Association - www.cla.ca

Association of Canadian Archivists — www.archivists.ca

Canadian Museums Association - www.museums.ca

The Heritage Foundation of Canada - heritagecanada.org

Other associations and websites for finding networking opportunities and
experience include:

Canadian Heritage Information Network - rcip-chin.gc.ca

Canadian Federation for the Humanities and Soclal Sciences - ideas-ldees.ca

LOOKING FOR MORE SUPPORT?




EMPLOYMENT & YOUR JOB SEARCH
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STRATEGIES TO KEEP YOUR CAREER PLAN AND JOB
SEARCH ON TRACK AMID THE COVID-19 PANDEMIC

As you adjust to online classes, physical distancing, and cther changes due to COVID-19, you may be wondering how emplayment will be impacted
for the foreseeable future. If you're feeling worried about your job prospects during the COVID-19 pandemic, you're not alone. The reality today is
that not all businesses are operating as usual and circumstances are constantly changing and evolving. Whether you are looking for your first job
after graduation, part-time or summer employment, or were recently laid-off and are seeking new opportunities, UCN Centre for Career & Work-
Integrated Learning is here to direct you to resources and information to help you keep your career plan and job search on track:

DEVELOP A JOB SEARCH AND CAREER PLAN

Plan for the future. Reflect on your career plan by asking yourself these questions: What do [ want to do? Why do I want to do it?
What will I be great at? Identify job postings you are interested in and the skills and knowledge they require. Focus on developing
the skills and acquiring the knowledge you will need in the future.

EXPLORE YOUR OPPORTUNITIES

Some employers desperately need to hire to keep up with the new demand that the pandemic has created. "Essential services”
such as pharmacies, grocery stores and food delivery have boosted recruitment. Some companies and organizations may provide
products or services that support remote work capabilities and are uniquely set up to succeed in today's environment. These
employers are using job boards, social media and have help wanted signs - so keep your eyes and ears open.

ADJUST YOUR EXPECTATIONS

Consider a different role or industry than you had initially planned for. Explore how different jobs will help you build transferrable
skills that are highly sought after by employers across dll industries.

BUILD YOUR NETWORK

Connecting in person may not be an option. Reaching out via phone or video chats to learn from employees at companies you're
interested in, working in roles that you hope to have in the future, can prove extremely beneficial. Join groups on LinkedIn that
align with your career aspirations. Be mindful that everyone has different work priorities and be sure to respect people's time and
boundaries.

TUNE-UP YOUR RESUME, COVER-LETTER AND INTERVIEW SKILLS

Reach out to the Centre for Career & Work-Integrated Learning to access resources, information and advice to prepare
professional, targeted resumes and cover letters, and be ready for your next job interview!

APPLY. INTERVIEW. RECORD YOUR PROGRESS. REPEAT.

As you explore opportunities, continue to apply and interview for jobs of interest to you. Be sure to explore job postings using online job
boards, company websites and social media such as LinkedIn. The Centre for Career & Work-Integrated Learning will also share
incoming job postings on the UCN Student Life Facebook pages and campus job boards.

PREPARE FOR REMOTE WORK

Working remotely is a possibility during the COVID-19 pandemic. Remote work is a new experience for most people. Be prepared by
building your knowledge on how to do it effectively.

Sources

University of Alberta, (2020, March 24). Covid-1% impacts on employment and your job search. Accassed from: https://www.ualberta.ca/engineering/student-services/employment/student-

and-alumni-sarvices/a-covid-job-search ml

University of Manitoba. (2020, April ?). Looking for job opportunities during the COVID-1? pandemic, Accessed from: https://news.umanitoba.ca/job-search-during-covid-13/




Current Job:

Lube & Tire Technician, Service Advisor
{IYQ&a b2 NIk N} ! dzi
Thompson, MB

What his job entails:

As a Lube & Tire Technician, | perform oll
Changes, tire rotations, tureps, brake
changes or brake service.

As Service Advisor, | book appointments and
respond to customer inquiries by phone and |

What key competencies did you
acquire?

As a result of this ON program, | became
familiar with the current trends in the
automotive sector and the technological
changes from mechanical to
electromechanical. | learnt about
electronics and computer systems, which
plays pivotal role in today's technology.
also learm more aboutelectric vehicles,
and what to expect in the near future.

person. Ta ra “j ot In addition to theory, | got practical

Future Plans:

exposure to fix vehicles by dismantling
AT CET A0 xEOE EIT 000¢C

Currently, | am working towards completing saroya EAI b8 4EOI OGE OEA ¢

further levels to become a Red seal as an
Automotive Technician.

How did your UCN Program
help you achieve and advance
your career goals todate?

In 2017, | moved from India to Thompson, Manitoba.
approached UCN in Thompson, and relocated to The
Campus, where | lived in the Carroll Residence for thi
months of my program study. The rdence has
spectacular facilities for the students and | received
support and respect there.

The Automotive Technician Program helped me a lot
securing a job. Firstly, UCN helped me with finding a
one month practicum at Twin Motors, Thompson whic
wasa part of this certificate program. Thereafter, Twil
Motors hired me as Lube and Tire Technician. Above
this course helped me overcome my initial hurdles of
accent and language technicalities. | am sure this will
help me become a patriotic Canadi@itizen so as to
contribute maximum to Canadian economy and socie
in general.

Communication Course, | leatn write
Canadian pattern Resume and cover
letters, which was entirely different from
an Indian pattern.

Moreover, UCN taught me about safe wor
practices and the importance of personal
protective equipment ( PPE). Industrial
engagement night at UCN nonly helped
me to build my network in the automotive
sector but other sectors of mechanical
engineering also. It helped me to learn
more about Canadian culture and its
society.

Anything else you would like to share to
encourage prospective students?

Last but not the leastUCN is one of the most prestigious institute
of Manitoba. It is my sincere endeavor and advice to prospectiv
students to be very attentive and engrossed to their fiefd
studies. Staff at UCN is most competent and cooperative. Take
advantage of their experience. Best of luck to prospective
students. Long live, our most respected, UCN.



HIGHLIGHTS

Opaskwayak Health Authority
Beatrice Wilson Health Centre
Clinic Admin Assistant (ICT-1)

Opaskwayak Health Authority is seeking a qualified individual to fill the role of Clinic Admin Assistant in
Integrated Care Team 1.

Job Summary

Reporting to the Integrated Care Team (ICT) RN Case Coordinator, the Clinic Administrative Assistant is
responsible for coordination & management of administrative duties for the ICT; is the primary contact between
the client & ICT; ensures effective & efficient schedule & ICT system coordination. The Clinic Administrative
Assistant is a key member of the ICT, is assigned key responsibilities; practices organizational & cultural
competencies to the highest level; supports ICT members by picking up tasks as required {within a defined scope)
in order to ensure smooth & efficient performance of the ICT; and provides scheduled coverage to other
integrated care teams when required.

Position Requirements:
* Grade 12 or GED equivalent
*  Medical terminology
* Medical office assistant certificate or health care aide certificate (preferred)
*  MS Office = Word, Excel, Outlook, PowerPaint
« Satisfactory employment record including attendance at work

Closing Date: May 14, 2020 at 4pm. No late submissions will be accepted.

Applications Must Include:
= Acover letter that clearly indicates how you meet the pasition requirements

* Resume
#  Copy of credentials (licenses, training, education)
# Three professional letters of refs e (coll Je, supervisor or manager) or contact information for

same (include position / title, current place of employment, phone number & email)
*  Personal contact information (phone & email)

Your application will not proceed to interview without this information. Please note that only those selected for
an interview will be contacted.

This is a preference competition. All applicants are encouraged to apply, however first consideration for this
competition will be given to current OCN employees, OCN members & Indigenous applicants. Applicants are
reguested to self declare at the time of application.

To obtain a complete job description, for additional information or to apply for this position please contact or
submit your application to:

Carol A. Buchberger, Human Resource Manager
‘Opaskwayak Health Authority
Box 10280, 245 Waller Road, Opaskwayak, MB ROB 210
Email: carol.buchberger@ocnhealth.com
Please mark all correspondence “CONFIDENTIAL"

o @*‘t‘}’jﬂro,? Northland Ford - HIRING
Northland Ford is looking to hire in the Bodyshop!

Experience is not required as we are willing to train.

Northland Ford Bodyshop is I-Car Gold Class certified and our
employees are trained through I-car.

Please submit resume or any inquiries to Northland Ford Bodyshop,
Attn: Teresa (teresa@northlandford.mb.ca).

(eneral Labourer

Canadian Kraft Paper offers a w ironment that promotes diversity, embraces
change, and encourages continuous growth and development for e
member. We offer a workplace where everyone plays an essential role in our success
and where individual efforts are acknowledged. If you thrive in a dynamic and
challenging environment, we want you to be a part of our Team

We encourage innovation, growth and change in an
open environment, and we believe in and practice
sustainable forest management

Qualifications

* Grade 12 Diploma
« Ableto both independently and in a team environment

Strong focus on safety
Al

+ Ability to work 12 hour shifts
anadan Kaft Paperoffers compettie Wage and agroup bnefts pacage hat helps taescar of you and yourfamiy: ncudig heat, dental e and ADBD nsurance

nsion plan, is another n Kraft Paper understands that what defines a person is more
s why we support a work» i

This is a unionized position.

The entry level rate of pay for this position is $24.46 hourly.

Please click on General Application to fil out and email the application to careers@ckpi.com

Living in The Pas

The Pas s one of the oldest and most striking settiements in Norther Manitoba. It s truly a place t
hiking. ATV and skidoo traiks, camping, boat g and fishing. In Manitoba. these an
raw, natural beauty attracts visitors from around the world,

f activities such
@ blue lakes in existence, Clearwater

La)

Learn more from the website at www.townofthepas.com about the wonders of The Pas, where the Northern Lights shine year-round.

Closing Date

May 31,2020

To Apply

If you are interested in exploring this opportunity and being a part of our team. please submit your resume to careersgckpi.com

Apply Now >

Employment Opportunity

SUPERVISING PARK ATTENDANT

Location: Camp Morton Provincial Park Advertisement Number: 36189
Department of Conservation & Climate Classification: KA3

Parks & Protected Spaces

‘Winnipeg Beach Park District Job Type: Seasonal Departmental
Manitoba Parks is seeking talented indivi to il 1 21 weeks, May 4 - Sept. 25,
their energy, passion, skill, and dedfca!.lon to serving Manitoba, 2020

We offer a comg ve salary and b and an

environment that g Ie ing and career Salary: $1381.60 - $1562.40 biweekly
growth.

Closing Date: May 11, 2020
Job Duties:

Working under the direction of the Park District Manager, the incumbent is responsible for scheduling, training,
supervising staff, performance management, and guidance in general revenue collection and working with the
computerized Park Reservation System. The Supervising Park Attendant will issue camping permits and ensures all
revenue collected and remitted is done accurately and according to the procedures in the Parks Revenue Accourting
Manual

Qualifications:

.

Experience in revenue collection, submission and decumentation of funds including working with a cash float
various forms of revenue and balancing records.

Experience supervising staff.

Effective communication skills with the ability to deal effectively with the public and staff.

Experience with Microsoft Office Applications such as Word, Cutlook and Excel or similar applications.

The ability to solve problems independently.

Desired.

« Experience in the Park Reservation Service (PRS) ar an equivalent appeintment beoking program
« Experience in janitorial cleaning of interior and exterior of buildings.
.
.

LECRE Y

Experience andfor training in Workplace Safety and Health safe work practices.
Training in CPR and First Aid

Conditions of Employment

«  Must be legally entitled to work in Canada

*  Must possess and maintain a valid full stage Manitoba class 5 drivers license

s Must be physically capable of performing the duties assigned to the position including lifing up to 50 pounds.
*  Must be willing and able to work evenings, weekends and statutory holidays

s Must be able to work outdoors for extended periods under various weather conditions.

Additional Information:

An eligibility list may be created to fill similar positions in Winnipeg Beach Park District and will remain in effect for 6
months.

The Manitoba Government recognizes the importance of building an exemplary public service reflective of the citizens
it serves, where diverse abilities, backgrounds, cultures, identities, languages and perspectives drives a high standard
of service and innovation. The Manitoba Government supports equitable employment practices and promotes
representation of designated groups (women, Indigenous people, persons with disabilities, visible minarities)
Employment Equity is a factor in selection for this competition. Consideration will be given to Indigenous people,
persens with disabilities, and visible minorities

How to Appl
Your application, cover letter and resume must clearly indicate how you meet the qualifications.
When applying to this advertisement, please indicate the advertisement number and position title in the
subject line and body of your email.

Submit your applicalion to.

Advertisernent # 36189

Sustainable Development

Box 388

Winnipeg Beach, MB ROC 3G0

Email: Clinton Yaremkiewich@gov.mb.ca

We thank all those who apply and advise that only those selected for further n will be

Manitoba 9%
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Ihe HE Group of Comps
employers, we have great opportun
1o work with us, you'll find 2 profe

v _)_‘ 5 _I J\ ~0 the Bt sustoner experiance pasable
1S vl

s offers a ruly unique sxparienca for ils employess. As one of Norlharn Maniloba largest
ies for each and every employee to find their perfect career path. When coming
al work environmen! with a group of engaged individuals wanling lo provide

We are secking our next great team member to join our Dep. asa You have a
customer-centric approach to all duties and INteractions Is @ MUSt. You are an organized, team oriented candidate
that has excelled I a fast paced environmeant

LAKE LODGE O temrest staf is ready 1o help you Start your new career ai Rack Gountry GM

& Star Fishing Lodge building an enthusiastic team Job Duties
for the 2020 season. We love pﬁ.op]e and en‘joy & Uses s courlecus lalephone Placeas, raceives & roules a high valume of calls through s m
v switchboard

Bisplays a greal fisl impression of the dealership, Greels and direcls cuslomers and visitors

serving on the docks, in the kitchen, cabins and/or -
= Assists with the coordination of the daily traffic
.

office. We have many statf returning from previous
seasons but are always looking to meet new people!

Provides detailed administrative support
Dealership experience censidered an asset

- . . . . Ideal Requirements
Tt youaare interested in a new experience in a

beautiful, remote setting, please email or send Prior experience as a receptionist or in lated field
resumnes to: jennsfameé@ gmail.com. = Consistent. professional dress and manner
- « Excellent written and verbal communication skills
= Competency in software applications
No previous experience necessary. © Good ime management skills
R B e Experience with administrative and clerical procedures
www kississinglodge.com = Able to contribute positively as part of a team, helping out with various tasks as required

1-800-280-5519 Why Work for H5 Group of Companies Graup:
- Competitive Compensation
* Group Insurance Benefits, including health, dental & vision benefits
=  Training & Development Support
« Vehicle Purchase & Service Incentives
«  Opportunities for Career Advancaiment
« Employee recognition & rewards
& Fun & Supportive Gullure

“Success for All” We lhank all applicants in advance; however, only lhose selected for an inlerview will be conlacted. | hank you for
School District of Mystery Lake your interest!
Wapanohk C ity School-C' v School Connector
Contract Position

Go to our website to see more about our company and the many reasons why you will want to work for us!

Until return of incumbe
rt Date: To be determined
ry: 12 months $64,033

Posting #: CON20200507-004

Through the development of strong community based partnerships with an Indigenous perspective the
incumbent is responsible for implementation of the community school model with an emphasis on accessing,
developing and delivering programs which empower parents and families and enhance student learning,

Bachelor of Education Degree, Bachelor of Social Work, or similar field experience would be
umsul ered.

. s and Schools Together (F&ST) program, or willing to tr:

- v of Parent Education programming,

e Excellent written and verbal commu tion skills.

.

. ng skills. i X

. team. Royal Canadian Legion Branch #19, Box 478 The Pas, Mb, R9A 1M6

- a variety of contexts. Telephone: 204-623-5336 Fax: 204-623-1946 email: rcl18@mymts.net
.

. tations and programs.

. i 1d working in Northem Manitoba. Rovyal Canadian Legion Branch 19 is hiring an Office assistant — Full Time

«  Familiar and able to work with community based organizations and agencies.

¢ Must ba able e work flexibls hours including cvenings snd weckend We are looking for a skilled Office Assistant to perform a variety of accounting, bookkeeping and financial
. and after school programs, and family. { programs

. ¢ for parents to support student learning events. tasks.

. M\N have and maintain a v |Iu| driver’s licence.

Responsibilities include keeping financial records updated, preparing reports and reconciling bank

hool District of Mystery Lake is an Employment Equity Employer and encourages candidates of statements. You will also run accounting software programs to process business transactions, like accounts
hous ancestry to apply. payable and receivable, disbursements, expense vouchers and receipts. The successful assistant should be
familiar with all accounting procedures and have a flair for numbers.

Ultimately, you will ensure that our Branch’s daily accounting functions run accurately and effectively,

Indig:

Inquiries can be directed to Kathleen Kelson, Principal Wapanohk Community School at 204-677-6138 or
kkelson@mysterynet. mb.ca

Please apply online at www.mysterynet.mb.ca and select Job Connect and/or email ‘ ) Responsibilities
emplovment@mysterynet.mb.ca. We thank you for your application, however only those shortlisted will be . . . .
contacted, . Providing accounting and clerical assistance to the Branch Manager
. Typing accurately, preparing and maintaining accounting documents and records
. Preparing bank deposits, general ledger postings and statements
Date: May 7, 2020 . N N
. Reconcile accounts in a timely manner
. Research, track and restore accounting or documentation problems and discrepancies
. Inform management and compile reports/summaries on activity areas
/R . Function in accordance with established standards, procedures and applicable laws
4. Requirements
. Minimum two years accounting experience
stK . Familiarity with bookkeeping and basic accounting procedures
CONTRACTORS . Competency in MS Office, databases and accounting software
. Hands-on experience with spreadsheets and financial reports
= Accuracy and attention to detal
. Aptitude for numbers
. Ability to perform filing and record keeping tasks
. Data entry and word processing skills
Job Opportunities . Well organized
. Degree in Business Administration or Applied Accounting preferred or equivalent work experience
Smook Contractors is aways looking for hard working individuals to join our ever expanding team. . Willing to sign the Branch’s Code of Ethics and Confidentiality forms
. Supply a current Criminal Records check

Currently we are looking for:

Please submit cover letter, resume and criminal record check to rcl19@mymts.net

» Construction Superintendent

» Crusher Supenvisors

» Civil Engineering Technician

o Class 1 Truck Drivers (Gravel haul using end dump and belly dump traders)
» Heavy Duty Field Mechanics . . .
+ Excavator Operators (sewer/water experience an asset; fine grade work and trimming an asset) Chec k -out these Iln ks for more Infor 'mation:
» Dozer Operators (fine grade work and trimming an asset)
» Loader Operators (experience loading trucks and/or crushers an asset) https //WWW the Dascdc . Comlcareers

+ Labourers (sewer/water experience an asset)

https://www.jobbank.gc.ca’/home
sources. All resumes and httDS//WWW qlaSSdOOrC&/l ndeX htm

If you are interested in one of the above isted positions or would ke to apply or inquire about a
dfferent pasition please send your resume or an application to
applications wil be kept on file for & months.

https://www.indeed.ca/

Please feel free to download an application in POF format or Excel format.



https://www.thepascdc.com/careers
https://www.jobbank.gc.ca/home
https://www.glassdoor.ca/index.htm
https://www.indeed.ca/

ARPILAYSIE

Have a great story to share about the career development
& work-integrated learning happening at UCN?

Send it to us and it will be featured in an upcoming newsletter

UCN's 4th-year BN and DPN students helping
northern hospitals, testing sites amidst
COVID-19 outbreak

Sending out applause to our Faculty of Health
students that helped medical staff amid the
COVID-19 pandemic. Students in fourth-year of

the Bachelor of Nursing program in Thompson m
and The Pas and some students in the Diploma ra
in Practical Nursing program in Swan River have P ro

been helping people who are entering the
hospitals and testing sites.

HISTORY WAS MADE!!! WE OFFICIALLY HAVE OM‘NG

ONLINE REGISTRATION SYSTEM!
Congratulations to all involved in making this
happen!!

Apply Online Now for Fall 2020 PROFESSIONAL DEVELOPMENT SERIES

3

2020-2021
No Application Fee
until July 1, 2020 @c
University College of the North
Centre for Career & Work-Integrated Learning
‘ Watch our video here to learn more

‘\l K about the programs and services
/ﬁ—\'k available to you:

https://youtu.be/Be7DDPIZTys

UCN Centre fo Career & Workntegrated Leaming

THANK YOU EMPLOYER PAHRIIN

A HUGE shout out to our Employer Partners who
were able to provide placements and placement
accommodations to UCN Students during this
COVID19 Pandemic.

For more Information contact: Centre for Career & Weérkegrated Learning 628557 kpaskaruk@ucn.ca
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