
1 

 

 
 

 

 

  

UCN  

FALL 2019 
VOLUME NO.3 

Centre for Career and Work-Integrated Learning 
 

 

Workplace Professionalism-  

Tips for Students and New Grads 
 

1. Dress for success 
Look the part- maintain a professional image for 
yourself in the workplace! 

 

2. Be punctual 
Arriving on time is one of the best ways to 
demonstrate your professionalism and build a strong 
work ethic. 

 

3. Have a positive attitude 
Every job will have its ups and downs, but it is 
important to stay positive and behave and 
communicate in a professional manner. 

 

4. Be tactful 
No matter the situation, it is important to remain 
tactful to avoid saying something you may regret 
later. 
 

5. Avoid Gossip 
Participating in office gossip can damage your 
professional reputation. To remain professional, it is 
best to avoid participating in workplace gossip. 

 
6. Be respectful  

Always conduct yourself in a respectful manner.  
 

7. Limit use of personal devices 
Some companies have a policy regarding the use of 
cellphones during work hours- save personal 
business and texting to breaks or after hours, 
otherwise you will lose productivity by spending too 
much time on your personal device. 

 

 

Source:  
Zambas, J. (2018). 15 Essential Tips to Be More Professional at Work. 

Retrieved from: https://www.careeraddict.com/workplace-professionalism 
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CAREER  

Over the past year, RBC 

conducted a major study of the 

Canadian workforce. We 

discovered a quiet crisis—of 

recent graduates who are 

overqualified for the jobs 

they’re in, of unemployed 

youth who weren’t trained for 

the jobs that are out there, and 

young Canadians everywhere 

who feel they aren’t ready for 

the future of work. 

 

To read the full report: 

 
https://discover.rbcroyalbank.com/

humans-wanted-canadian-youth-

can-thrive-age-disruption/ 

 

Learn more about  

RBC Future Launch: 

 
https://www.rbc.com/dms/enterpri

se/futurelaunch/index.html?utm_s

ource=Discover-

Learn&utm_medium=referral&ut

m_campaign=dl-164740 

 

Have you tried the 

RBC Upskill Tool? 

 

Click the link below to discover 

new career possibilities: 

 

https://www.rbcupskill.ca/ 

https://discover.rbcroyalbank.com/humans-wanted-canadian-youth-can-thrive-age-disruption/
https://discover.rbcroyalbank.com/humans-wanted-canadian-youth-can-thrive-age-disruption/
https://discover.rbcroyalbank.com/humans-wanted-canadian-youth-can-thrive-age-disruption/
https://www.rbc.com/dms/enterprise/futurelaunch/index.html?utm_source=Discover-Learn&utm_medium=referral&utm_campaign=dl-164740
https://www.rbc.com/dms/enterprise/futurelaunch/index.html?utm_source=Discover-Learn&utm_medium=referral&utm_campaign=dl-164740
https://www.rbc.com/dms/enterprise/futurelaunch/index.html?utm_source=Discover-Learn&utm_medium=referral&utm_campaign=dl-164740
https://www.rbc.com/dms/enterprise/futurelaunch/index.html?utm_source=Discover-Learn&utm_medium=referral&utm_campaign=dl-164740
https://www.rbc.com/dms/enterprise/futurelaunch/index.html?utm_source=Discover-Learn&utm_medium=referral&utm_campaign=dl-164740
https://www.rbcupskill.ca/
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Faculty CORNER 
Did you know the Professional 
Development Series is available for in-class 
delivery?   

Ask us HOW! 
 
 

Have you heard about the “NEW” kid on the block 
 

To maintain the energy and motivation of your students, we can 
deliver a career seminar so you do not have to cancel your class if you 
need to be away from class due to a professional or personal conflict. 
Faculty can choose from a variety of career topics or we can tailor a 
career seminar based on your student’s needs.   

Contact us to learn more! 
 

Have you created your Program Career Profile yet?  

Let us help you build yours today! 
 

Would you like help to plan a program-specific career 
event?  
The Centre for Career & WIL is available to assist you, contact 
us today! 
 

CAMPUS  
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EMPLOYER 

Tell us about your company. Describe your workplace 
culture. What can new hires expect the first few weeks in 
the workplace? 
 

Our Division is culturally diverse and Language and 
Culture are important elements of school and 
community life. As the largest geographical school 
division in Manitoba, spanning 75% of the province’s 
land mass, our schools are located in some of the 
province’s most picturesque settings (a nature lover’s 
paradise) and provide for an abundance of outdoor 
recreational activities.  
 
What types of roles have you hired UCN graduates for? 
 

Teachers, Educational Assistants, Secretaries, Area 
Administrative Officers. 
 
What specific qualities do you look for when hiring 
new grads? 
 
Hard workers, people who can connect with youth, 
people willing to share their time on extra curricular 
activities and get involved in the community they are 
living and working in.  
 
Since you started hiring UCN graduates, how has Frontier 
School Division supported new employees in their 
professional growth and development within the 
company? 
 

The Division provides numerous professional 
development opportunities and additional training 
outside the Division is supported as well as mentoring. 
 

How can individuals learn more about and apply to 
career opportunities with your company? 

 

 

All vacant positions are posted on the Careers page 
of the Division Website.  
 
https://www.fsdnet.ca/Careers/Pages/default.aspx#/= 
 
 

What interview tips can you offer prospective hires? 
 
Be real. Be specific. We want to know how you 
handle situations with children effectively. Be 
knowledgeable - know rules around confidentiality, 
be excited - we want staff that are excited to work 
with our students. 
 
Tell us why your company should be considered as an 
employer of choice for new UCN grads?  

 
We strive for excellence in our communities. UCN 
graduates are considered to be valuable assets as 
they know our communities. You would be working 
with dedicated professionals committed to working 
together to benefit student success.  There are also 
great opportunities for advancement within the 
organization along with a comprehensive benefits 
program, competitive salary and Division subsidized 
housing (teacherages) or housing allowance. 
 

Frontier School Division is committed to success for all learners through Academics, Indigenous Way of Life and 
Wellness. We work to achieve this through community-based direction for schools, and a partnership approach 
amongst staff, parents, and the community.  
 

https://www.fsdnet.ca/Careers/Pages/default.aspx#/=
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ALUMNI 

Current Job: 
 
 

Labourer,  
AP Carpentry, The Pas Manitoba 
 
 

What her job entails: 
 
 

Working alongside Red Seal 

Carpenters, performing a variety 

of tasks such as repair and 

maintenance of flood damaged 

properties; installation projects 

such as siding, roofing, windows 

and doors and drywall. 
 

Future Plans: 
 
 

Once I have completed my Level 

1 Apprenticeship hours, I plan to 

return to Red River College in 

Winnipeg Manitoba to complete 

my Apprenticeship training and 

become a Red Seal Carpenter. 
 

How did your UCN 
Program help you achieve 
and advance your career 
goals to-date?   
 
 

The Carpentry/Woodworking 

Program offers a work 

practicum. During the two weeks 

of experience of on the job 

training under a local company, I 

was able to show the employer 

my work ethic and skills from 

school.  
 

 
 
 
 
 

What key competencies did 
you acquire? 
 

As a result of successfully complete 

the Carpentry/Woodworking Program, 

I am able to determine if something is 

square with only a tape measure 

(using the 3, 4, 5 method) which is 

used a great amount on job sites. I can 

also competently use tools with 

precisions and maneuver them to do 

whatever is required. The program 

also taught me responsibility with 

arriving early for class and giving 

notice for days off just like you would 

while at work. 
 
 

Anything else you would like 
to share to encourage 
prospective students? 
 

My advice is cliché—you get what you 

put in it!! So, really pay attention in 

class and take notes because the 

things that you will learn really are 

used every day on the job whether it 

be reading fractions, doing math 

without a calculator, or tilting a mitre 

saw to a 45 degree angle.  

 

Also, take advantage of everything 

UCN has to offer; the private study 

rooms in the library, the workout 

rooms, and the activities in the gym—

they are all a great way to meet new 

people and just have fun! 
 

Sam 

Jamieson 
 

 

Carpentry/ 

Woodworking 

Program, 

2019 

This was very advantageous 

as they were able to see 

what I could do first hand, 

and not just read about it 

on something like a resume. 
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JOB 

Check-out these links for more information: 
https://www.thepascdc.com/careers 

https://www.jobbank.gc.ca/home 

https://www.glassdoor.ca/index.htm 

https://www.indeed.ca/ 

https://www.thepascdc.com/careers
https://www.jobbank.gc.ca/home
https://www.glassdoor.ca/index.htm
https://www.indeed.ca/
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For more Information contact:  Centre for Career & Work-Integrated Learning 627-8557  kpaskaruk@ucn.ca  

 
 

Send it to us and it will be featured in an 

upcoming newsletter! 
 

Another Community Project,  
UCN Carpentry Class in Swan River 
The UCN Carpentry program 
completed another warm up 
shelter for the Spruce Products – 
Duck Mountain Forest 
Interpretive Centre. This warm up 
shelter has now been placed 
along the cross country ski trails 
for all to enjoy!! 

mailto:kpaskaruk@ucn.ca

