
1 

 

 
 

 

 

  

UCN  

SUMMER 2019 
VOLUME NO.2 

Centre for Career and Work-Integrated Learning 
 

 

Resume-Writing Tips for  

First-time Job Seekers1 
 

1. Include a summary statement 
A summary statement sums up who you are professionally 
at the top of the page in a sentence or two. Emphasize your 
transferrable skills and the value you’ll bring to the 
organization. You want to entice your audience to keep 
reading. 

 

2. Decide on a resume format 
The three types of formats include: chronological, 
functional and combination which is both styles combined. 
A Chronological format lists a candidates experience in 
reverse chronological order, while a functional resume 
format focuses on highlighting a candidates skills and 
achievements rather than work experience. The functional 
format is ideal for job seekers with little work experience. 

 

3. Focus on your education and skills 
In lieu of work experience, focus on the skills and 
education you’ve developed. What can you do well that 
this job requires? What have you done in school that has 
prepared you for assuming this job? Be sure to highlight 
these skills and education on you resume. 

 

4. Include work-like experiences 
Even if you have no actual work experience, you may 
have experience from volunteering, school activities, or 
relevant hobbies that can show employers achievements 
and transferable skills that meet their requirements. 
Focus on transferable skills you’ve acquired from these 
work-like experiences, like communication skills, time 
management skills, or customer service skills. 
 

5. Work experience, practicum, internship 
Paid or unpaid college/university work 
experiences are extremely valuable on a  
resume where experience is req’d in a job ad. Not only do 
they give you some real-world work experience, they also 
allow you to network and make connections that can put 
you in a job later. When applying for a job without 
experience, be sure to list any internships you completed. 

 

How can we help you? 
 

Resume & Cover Letter Support 

Career Exploration & Advising 

Career Self- Assessments 

Job Search Assistance & Interview Prep 

Portfolio Development 

Work-placement Support 

 

Monday-Friday, 8:30AM-4:30PM 
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Stop Trying to Find Meaningful 
Work (and create it instead) 
 
Meaningful work isn’t something you can find or 
pluck out of thin air. 
 
May 20, 2019 
By Tracy Brower 
  

All this talk about work-life balance has many of us seeking 
meaningful work. We want to do work that’s valuable, 
significant, and gives us a sense of purpose. Unfortunately, 
there is no such thing. It’s not something you can take, and it 
doesn’t exist somewhere for you to pluck. 
 
This is both fortunate and unfortunate. 
 
You see, it’s up to you to create meaningful work. Yes, some 
systems and organizations make it easier for you to do this. 
They hire great leaders, build an inclusive culture, and foster 
a supportive work environment. But ultimately, if you want 
meaning in your work, it’s on you to create it. Here are some 
ways for you to do this. 
 
1. CHANGE YOUR PERSPECTIVE 
You need to understand that meaningful work is relative and 
personal. It’s not about status, nor is it what your peers are 
doing. If all your friends are going into office jobs, but you 
love to work with your hands, enter the skilled trades (which 
are in high demand right now). If everyone you know seems 
to be going into business, but you are motivated by 
nurturing people, join a helping profession. You also need to 
accept that as you move through life stages, your priorities 
and desires may change. What you loved a few years ago 
may shift, and you shouldn’t be afraid to do the same. 
 
2. EXPLORE YOUR PASSION (BUT DON’T PUT TOO MUCH 
PRESSURE ON YOURSELF TO FIND IT) 
“Finding your passion” can feel like a lot of pressure, but it 
doesn’t have to. All it involves is identifying the things you 
like to do and are good at and that others value enough so 
you can cover rent and groceries. If you can’t find it by way 
of a full-time job, there are always ways to explore it outside 
the realms of your job, whether that’s by way of a side hustle 
or a hobby. There may be things that you feel an 
overwhelming intensity to pursue. If that’s the case, great. If 
not, find the next right thing, and follow that path. 
 

CAREER  

 

      

Creating meaningful work for ourselves is vitally 
important. It’s not just about feeling good when we’re 
getting out of bed in the morning, bleary-eyed and 
finding our way to the coffee machine. It’s about 
understanding what we can add to the world. 

Remember, meaningful work isn’t something you 
can find. It’s something that you need to create. 
 
3. FOCUS ON MAKING CONNECTIONS 
A big part of meaningful work is our connection with 
others. Go toward opportunities where there are 
communities of people you enjoy and from whom you 
can learn. It’s difficult to excel and find meaning when 
you feel like an outsider or when you don’t feel 
supported–even if you love doing the work. Ensure your 
work embeds you in places where the people are those 
you want to be with and are those with whom you can 
grow and belong. 
 
4. REMEMBER YOUR WHY 
In Okinawa, Japan, where there are higher-than-usual 
levels of happiness and longevity, the term “Ikigai” 
means your reason to wake up in the morning. It’s one 
of the roots of longer, happier lives. The easiest way to 
connect with your purpose is by linking your work to a 
bigger picture. Let’s say your job is to make hardware 
on an assembly line. Think about the mechanism that 
the hardware goes into, the crank it powers, the 
hospital bed it fits onto, and the way that it facilitates 
the movement of critically ill patients so their sores heal 
and they can go home sooner. If you sit at your desk 
filling out spreadsheets all day, consider how your work 
contributes to a social need or good. Beyond 
contributing to your company’s yearly growth, think 
about how its products and services affect the wider 
community. 
 
The thing is, when you find or create meaning in your 
work, you’ll know it. When you have a purpose, you’ll 
feel like your work has value. When you feel like your 
work has value, you’ll feel like you’re adding value, and 
most importantly, you’ll feel like you have value. 
 

Source: 
 

Brower, T. (2019). Stop trying to find meaningful work. 

Retrieved from: 

https://www.fastcompany.com/90351938/what-to-

do-instead-of-trying-to-find-meaningful-work SUBSCRIBE HERE 

CERIC CareerWise Weekly 

https://careerwise.ceric.ca/ 

https://www.fastcompany.com/90351938/what-to-do-instead-of-trying-to-find-meaningful-work
https://www.fastcompany.com/90351938/what-to-do-instead-of-trying-to-find-meaningful-work
https://careerwise.ceric.ca/
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CAMPUS CAREER HAPPENINGS 
 

Sept. 3   Passport to Success - 1:15-3:30  

        The Pas Campus 

Come meet the Career Centre Staff 
 

 

2019-2020 PD Series Starts! 
 

Sept.10 Networking Seminar 12:00-1:00 

         Rm 174 The Pas  

        Rm 108A Thompson  

 

Sept.12 Personal Branding 12:00-1:00 

         Rm 174 The Pas  

        Rm 108A Thompson  

 

Sept.16 Networking Seminar 4:30-5:30pm 

         Rm 174 The Pas  

        Rm 108A Thompson  

 

Sept.17 Job Search 101 12:00-1:00 

         Rm 174 The Pas  

        Rm 108A Thompson  

 

Sept.19 Formatting Your Resume 12:00-1:00 

         Rm 174 The Pas  

        Rm 108A Thompson 

  

Sept.24 Writing an Effective Resume  

                   12:00-1:00 

         Rm 174 The Pas  

        Rm 108A Thompson  
 

Nov. 4   Industry Night- The Pas     

               Campus! 5-7pm 
 

Nov. 6   Industry Night- Thompson  

                   Campus! 5-7pm 

 
 

Faculty CORNER 
Did you know the Professional 
Development Series is available 
for in-class delivery?   

Ask us HOW! 
 
 

Have you heard about the “NEW” kid on the 
block  

To maintain the energy and motivation of your students, 
we can deliver a career seminar so you do not have to 
cancel your class if you need to be away from class due to a 
professional or personal conflict. Faculty can choose from a 
variety of career topics or we can tailor a career seminar 
based on your student’s needs.   

Contact us to learn more! 
 

Have you created your Program Career 
Profile yet?  

Let us help you build yours today! 
 

Would you like help to plan a program-
specific career event?  
The Centre for Career & WIL is available to assist you, 
contact us today! 
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ALUMNI 

Current Job: 
 
 

Licensed Assistant,  
Ridgestone Financial Services 
 
What her job entails: 
 

Managing daily operations at 

Ridgestone Financial Services in 

Thompson, Manitoba. This includes 

a variety of administrative tasks as 

well as meeting preparation, 

conferences and responding to 

inquiries.   

 
Future Plans: 
 

I recently obtained my Life 

Insurance License in January this 

year. I am studying for my Mutual 

Funds License, so I’ll be dually 

licensed. I am really enjoying my 

career with RidgeStone Financial 

Services and I have considered 

continuing my education with UCN, 

in the Business Administration 

Program, in the future. 
 

How did your UCN Degree 
Program help launch your career?  
 
 

The Administrative Assistant 

program gave me the tools I need 

to do my job effectively. With 

having to know how to complete 

tasks in my current role, it helped 

me gain confidence and the ability 

to move forward in my career.  

 

 
 
 
 
 
 

What key competencies did you 
acquire? 
 

In terms of skills, I have learned 

communicational skills (verbal as well 

as written), organizational skills, time 

management and problem solving 

skills. These are the examples of few 

skills that are used in the office on 

everyday basis. This program helped 

me to improve my accounting skills 

too.  
 

In terms of knowledge, I have learned 

many things, for example: Microsoft 

office (MS Word, Excel, PowerPoint, 

Access, Outlook) and keyboarding 

(one of the most used things in office 

is typing and I was one of those 

students who never typed without 

looking at the keyboard). 
 

Anything else you would like to 
share to encourage prospective 
students? 
 

Being new to Thompson, I thought it 

would be hard to be away from family, 

but I never felt like I was away from 

family. You never feel lonely; there is 

always someone around whom you 

can talk to.  
 

Instructors are always willing to help 

you, they know where you are 

struggling, you just need to talk to 

them!  It’s awesome that UCN 

conducts numerous events every year 

to encourage and motivate students 

for successful career starts. UCN 

teaches you to be strong, not to give 

up and give your best in everything. 
 
 

Harkiran  

Kaur 
 

Office Assistant  

Program, 

2018 

How did your UCN Program 
help you achieve and advance 
your career goals to-date? 
 

While attending UCN, I used this 

opportunity to meet new people. 

Being new to Thompson, UCN 

gave me the opportunity to get to 

know the community and the 

culture. I really enjoyed my time 

at UCN.   
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JOB 

Check-out these links for more information: 
https://www.thepascdc.com/careers 

https://www.jobbank.gc.ca/home 

https://www.glassdoor.ca/index.htm 

https://www.indeed.ca/ 

https://www.thepascdc.com/careers
https://www.jobbank.gc.ca/home
https://www.glassdoor.ca/index.htm
https://www.indeed.ca/


7 

 

 

Congratulations to UCN Automotive Student, Eric LeSann on your Silver Medal Win! 
 

The 22nd Annual Olympic-style Skills Manitoba Competition was held on Thursday, 
April 11, 2019 at Red River College. UCN Automotive Technician Student, Eric 
LeSann, competed in the Automotive Technician Secondary competition. Eric won 
Gold and the opportunity to represent Team Manitoba at the 25th Skills Canada 
National Competition in Halifax Nova Scotia. Eric competed in Halifax over two days, 
May 28-29, where he won Silver in Automotive Technology. The competition 
consisted of 6 stations: Suspension and Steering, Brakes and related systems, 
Manual transmission, Engine Management, Electrical, Engine Mechanical. Way to 
go Eric, UCN is very proud of your achievements! 

 

For more Information contact:  Centre for Career & Work-Integrated Learning 627-8557  kpaskaruk@ucn.ca  

 
 

Send it to us and it will be featured in an upcoming 
newsletter! 

 

UCN Culinary Arts Students Participate in Company Tour! 
 

UCN students in the Culinary Arts Program travelled to 
Winnipeg May 22-23, 2019 where they visited the Sysco 
Warehouse and Dunn-Rite Food Products Warehouse. 
This was a great opportunity for students to learn more 
about where the food products come from that they are 
working with. The tour provided valuable insight into the 
different aspects of the food and beverage 
manufacturing and students gained exposure into the 
diverse career pathways available in the food industry! 

1 Experience by Simplicity. (2017). Seven Things to Know Before Writing Your First Resume. Retrieved from: https://www.experience.com/advice/job-

search/resumes/seven-things-to-know-before-writing-your-first-resume/ 

Hats Off to the UCN Carpentry Class in Swan River 
The UCN Carpentry program in Swan River 
completed a warm up shelter for the Spruce 
Products – Duck Mountain Forest Interpretive 
Centre. This warm up shelter has now been placed 
along the cross country ski trails for all to enjoy!! 

mailto:kpaskaruk@ucn.ca
https://www.experience.com/advice/job-search/resumes/seven-things-to-know-before-writing-your-first-resume/
https://www.experience.com/advice/job-search/resumes/seven-things-to-know-before-writing-your-first-resume/

