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Are You Ready for Your Resume Coaching 

Session with us? 
 

 
 

So, you are ready for the world of work when you realize that you need a 
RESUME! But, wait! You don’t have one and are not sure how to write it or 
where to start.  Then you remember--- the UCN Centre for Career & Work-
Integrated Learning can help you out!  Here is what you need to know to 
prepare for your coaching session! 
  

Prior to meeting with your Career/Employment Coach, make sure you have 
the following documents gathered and bring them with you to your 
appointment:  
 

 Current and past resumes  

 Job postings or advertisements relevant to specific job goals  

 Volunteer positions  

 Job descriptions  

 Evaluations/performance appraisals  

 Letters of recommendation  

 Transcripts from recent training or upgrading  

 Work histories (dates of employment, employer/company names, position titles)  

 Awards, Certificates of Recognition/acknowledgement/participation  

 List of all education/training, completed and incomplete (dates, institution, course 
description)  

 Portfolios  
 

RESUME WRITING IS A PROCESS 


There are several steps involved with the resume writing process and it takes 
time to create a resume that will uniquely reflect who you are and catch an 
employers eye. There is no “fast food” approach to resume writing and while 
our team is here to support you through the development process, we aren’t 
in the business to write “one-resume-to-go” for you!  So, the best way to 
prepare yourself for your personalized coaching experience is to bring all of 
the necessary information noted above and we will bring our knowledge and 
expertise to help you create a one-of-a-kind resume! 
 
 
 

Source:  
1 ALW (Active Learning Works!): How to be a better Resume Development Coach. Winnipeg, Manitoba: Winnipeg 
Transition Centre 
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SEASON’S GREETINGS! 

 

With the holiday season fast approaching, the UCN Centre for Career & Work-Integrated Learning would like to 

extend warm holiday greetings to all students, staff, faculty, employer/industry partners, alumni and the rest of 

our colleagues across Manitoba!!!  It has been an unprecedented year of growth, change, challenge, and of course, 

opportunity, for us all! 

 

Together, we have faced many challenges this year. 
However, these challenges have presented opportunities 
for growth and change, which have enabled us to evolve 
our programming and services to be more accessible, more 
flexible and more responsive. Notably, we have: 
 

 Received another grant from RBC Future Launch to 
renew our license with Riipen for the 2022 academic 
year!  Riipen is an online marketplace which has enabled 
UCN to bring real world employer projects to UCN 
students.  To-date we have 32 student learning 
experiences with over 445 experiential learning hours! 
UCN students have engaged with employers within 
Manitoba and Internationally as a result of Riipen! 
 

 Engaged over 3000 student, staff, job seeker and 
employer participants in career development at UCN, an 
unprecedented engagement level for 100% virtual 
delivery. 

 

 

 Launched a Chat N’ Win Initiative, hosting 6 hallway-pop 
chats at each campus location and through email, 
engaging hundreds of career chats with students, 
faculty and staff across the region! 

 

 Presented at the 2021 Let’s Get to Work Conference 
hosted by the Manitoba Association for Career 
Developent! 

 

 Transitioned to a hybrid delivery model whereby we 
have been able to offer all stakeholders including 
students, staff, employers, alumni and job seekers both 
in-person and virtual accessiblity to our programs and 
services. 

 

We wish you all a safe and happy holiday season and best wishes for a healthy and prosperous new year. 
 

Sincerely,  
Krystle Paskaruk & Kelly Hause 
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EMPLOYER  
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FREE TRAINING  
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ARE YOU READY TO CHAT N’ WIN? 
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SERVICES FOR YOU! 
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COACH’S CORNER  
 

 
Iƻǿ ǘƻ !ƴǎǿŜǊ ¢Ƙŀǘ ά5ǊŜŀŘŜŘέ LƴǘŜǊǾƛŜǿ vǳŜǎǘƛƻƴ- ά²Ƙŀǘ 
!ǊŜ ¸ƻǳǊ ²ŜŀƪƴŜǎǎŜǎΚέ 
 

Source: ALW (Active Learning Works!). Interview Skills Coach Workbook.  Winnipeg, Manitoba: Winnipeg Transition Centre 

 
Answering difficult interview questions is undoubtedly one of the most unnerving steps of the job search 
process. Luckily, one way to temper your anxiety is by knowing what's in store and crafting smart replies to 
tough interview questions in advance.  
 
What are your weaknesses?  
 
The employer’s purpose for asking this question:  

 
To see how the applicant handles this difficult question.  
To see how the applicant honestly evaluates himself/herself.  
To see if the applicant recognizes a weakness and is trying to improve it.  
To see if the applicant avoids answering the question due to lack of comfort.  
 
Suggestions for the Applicant:  
 
State a weakness that is honest but not damaging.  
Formula: State a “positive” weakness, which is really a “strength” in disguise; state why the weakness  

is a problem (or has been a problem); demonstrate how the weakness has improved.  
 
Sample Answers:  
 
I am so enthusiastic that I want to do a hundred things at once. In the past, this has not always allowed me 
to be efficient. What I have learned to do is make lists of priorities and plan a schedule. Using this method, I 
am still involved in a lot of projects and my time is better managed.  
 
OR  
 
Delegating used to pose a real problem for me. I often did things myself because I felt I could do everything 
faster and better. At some point, I realized I could not do it all. For the last two years, I have made a point of 
training others and this has helped a great deal. The staff have appreciated it as well, as they now feel 
more involved in the total process.  

 
 

 

 
**This is the fourth of several articles to be featured in the Career Post specific to the interview process 

 and what you can do to be successful** 
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SERVICES FOR FACULTY 
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Watch our video here to learn 
more about the programs and 

services  
available to you:  

https://youtu.be/Be7DDPIZTys 
 

 

HAVE YOU HEARD ABOUT 
OUR NEW ONLINE  
RESOURCE HUB?  
 

It features up-to-date information, 
resources, links and our brand new JOB 
PORTAL for students, staff, faculty, job 
seekers, and employers! 

VISIT:  WWW.UCN.CA/WIL  

https://youtu.be/Be7DDPIZTys
http://www.ucn.ca/WIL
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