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Are You Ready for Your Resume Coaching
Session with us?

So, you are ready for the world of work when you realize that you need a
RESUME! But, wait! You don’t have one and are not sure how to write it or
where to start. Then you remember--- the UCN Centre for Career & Work-
Integrated Learning can help you out! Here is what you need to know to

prepare for your coaching session! TI‘(’II(/I.II o Now
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Prior to meeting with your Career/Employment Coach, make sure you have

the following documents gathered and bring them with you to your Holiday MeSSage............... pg. 2
appointment: Employer Services................... pg. 3
FREE Training...........cccovueee.... pg.4
® Current ?nd past resumes e Chat N’ Win........eueeveveerrnen. pg.5
e Job postings or advertisements relevant to specific job goals
Y Volunteer positions SeNICESfOI' YOUI .................. pg 6
* Job descriptions Coach’s Corner ...................... pg. 7
Evaluations/performance appraisals

Letters of recommendation

Transcripts from recent training or upgrading

Work histories (dates of employment, employer/company names, position titles)
Awards, Certificates of Recognition/acknowledgement/participation

List of all education/training, completed and incomplete (dates, institution, course
description)

Portfolios

RESUME WRITING IS A PROCESS

There are several steps involved with the resume writing process and it takes
time to create a resume that will uniquely reflect who you are and catch an
employers eye. There is no “fast food” approach to resume writing and while
our team is here to support you through the development process, we aren’t
in the business to write “one-resume-to-go” for you! So, the best way to
prepare yourself for your personalized coaching experience is to bring all of
the necessary information noted above and we will bring our knowledge and

expertise to help you create a one-of-a-kind resume!
Let the old year end and the New Year

Source: begin with the warmest of aspirations.
1 ALW (Active Learning Works!): How to be a better Resume Development Coach. Winnipeg, Manitoba: Winnipeg
Transition Centre Happy New Year!




SEASON’S GREETINGS!

With the holiday season fast approaching, the UCN Centre for Career & Work-Integrated Learning would like to
extend warm holiday greetings to all students, staff, faculty, employer/industry partners, alumni and the rest of
our colleagues across Manitoba!!! It has been an unprecedented year of growth, change, challenge, and of course,
opportunity, for us all!

Together, we have faced many challenges this year.
However, these challenges have presented opportunities
for growth and change, which have enabled us to evolve
our programming and services to be more accessible, more
flexible and more responsive. Notably, we have:

e Received another grant from RBC Future Launch to
renew our license with Riipen for the 2022 academic
year! Riipenis an online marketplace which has enabled
UCN to bring real world employer projects to UCN
students. To-date we have 32 student learning
experiences with over 445 experiential learning hours!
UCN students have engaged with employers within
Manitoba and Internationally as a result of Riipen!

e Engaged over 3000 student, staff, job seeker and
employer participants in career development at UCN, an
unprecedented engagement level for 100% virtual
delivery.

e Launched a Chat N’ Win Initiative, hosting 6 hallway-pop
chats at each campus location and through email,
engaging hundreds of career chats with students,
faculty and staff across the region!

e Presented at the 2021 Let’s Get to Work Conference
hosted by the Manitoba Association for Career
Developent!

e Transitioned to a hybrid delivery model whereby we
have been able to offer all stakeholders including
students, staff, employers, alumni and job seekers both
in-person and virtual accessiblity to our programs and
services.

We wish you all a safe and happy holiday season and best wishes for a healthy and prosperous new year.

Sincerely,
Krystle Paskaruk & Kelly Hause



EMPLOYER SERVICES
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CAMPUS RECRUITERS & EMPLOYERS,

WORK PLACEMENT & SUMMER EMPLOYMENT SEASON
IS JUST AROUND THE CORNER...

o ARE YOU READY?

Let us help you explore your recruitment needs!

Let us guide and support YOU to:

e Explore your recruitment needs
e Participate in campus career events
‘ e Host & plan information sessions
e Promote your job postings
e Participate in virtual employer career panels
e e Connect with students and alumni
e Access new talent to meet your HR needs
' e Raise your company profile on-campus
e Promote your recruitment events on campus
e Hire a student
e Support meaningful work-integrated learning
experiences in your workplace
‘ e Host a workshop

Our services are inclusive, accessible
and customizable for everyone.

® CUSTOMIZE YOUR PATHWAY TO CAMPUS RECRUITMENT TODAY!

UCN Centre for Career & Work-Integrated Learning
Krystle Paskaruk, Coordinator 204.627.8557 or kpaskaruk@ucn.ca
Kelly Hause, Career Engagement Facilitator 204.677.6473 or khause@ucn.ca

Uni ity Coll f.the North
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FREE TRAINING

PROFESSIONAL DEVELOPMENT SERIES

What is the PD Series?

The Professional Development Series is designed
to help job seekers develop the employability
skills and tools needed to:

. Be prepared for the job-search process,

- Secure meaningful employment,

- Perform professionally in the workplace and;

« Be future-ready!!

Who can Participate?

The PD Series is OPEN TO EVERYONE including
students, staff and members of the general public.

STEPS TO REGISTER
(Registration is FREE but REQUIRED)

To register for the 2021-2022 Professional
Development Series:
Contact Krystle Paskaruk by email
kpaskaruk@ucn.ca to obtain:
A) PD Series Program with registration
details
B) Registration instructions and zoom
link

When and Where is the PD Series?

Delivery for 2022 will be available online
THROUGH UCN Learn.

Once your registration is processed, you will be
able to access your PD Series courses through
UCN Learn- our online learning management sys-
tem.

As such, you will intern
access to access course materials, watch each
seminar video and complete learning activities.

Our team will be available virtually to support
your learning and answer inquiries!

University College of the North

Centre for Career & Work-Integrated Learning

SCHEDULE AT A GLANCE

COURSE TOPICS

*+**PLEASE NOTE SCHEDULE HAS CHANGED
TO 100% ONLINE**

Presentation Skills

Time Management

Networking

LinkedIn 101

Job Search 101

Format your resume Pt. 1

Success in the Workplace

Writing an Effective Resume Pt.2

Personal Branding

Cover Letters

Informational Interviews

Career Exploration

Interviewing

Health & Safety on the Job

Employment Legislation & You

Work-Life Balance

Professionalism in the Workplace

Customer Service & You

Portfolio Development

Section & Term Information
Term 20 Sept7,2021—Dec 17 2021 Section TP21
Term 30 Jan 3, 2021- April 22,2022 Section TP31
Term 40 Apr 25, 2021~ June 24, 2022 Section TP41

Recognition of Participation

Participants who register and complete a mini-
mum of 10 courses in the Series, and complete
the assigned sessional exercises, will be eligible to
receive a Certificate of Completion.

FOR MORE INFORMATION CONTACT:
UCN Centre for Career & Work-Integrated Learning

Krystle Paskaruk
204.627.8557
kpaskaruk@ucn.ca

Kelly Hause
204.677.6473
khause@ucn.ca




ARE YOU READY TO CHAT N’ WIN?

HALLWAY POPUDP

February 16
February 23
March 2
March 9
March 16
March 23

WE WILL MEET YOU IN THE HﬂllWﬂY '
9:00a m- 3:00 p m Are you working or learning

Our services are inclusive, remotely? Be sure to chat
accessible and with us virtually on the above

customizable for everyone noted dates. Email us at

including students, C h d t@uc ,n ) Ca

faculty and staff' *.

Come chat with us about
career development
programs & services for
YOU and be entered to

win a VISA GIFT CARD

Value: (2) Visa Gift Cards
@ $250 each

. o
&‘ All Student entries only will qualify for the Visa Gift Card Draw.
Draws to take place in April.
Umversnty College of the North
e for Career & Work-Integrated Learning



SERVICES FOR YOU!

VIRTUAL

READY TO CHAT?

OUR TEAM IS AVAILABLE REMOTELY TO CONNECT WITH YOU!

Let us guide and support YOU to:

e Explore career options

e Develop a career plan

e Build targeted work search tools

e Assist you with resumes, cover letters & interview preparation
e Develop employability skills

e Acquire professional attire

e Connect with employers

e Gain career-related work experiences

e Expand your employment outlook

e Successfully search for work

Our services are inclusive, accessible and customizable for everyone.

CREATE THE FUTURE OF YOUR DREAMS TODAY!

UCN Centre,for Career & Work-Integrated Learning
Krystle Paskaruk, Coordinator 204.627.8557 or kpaskaruk@ucn.ca

& Kelly Hause, Career Engagement Facilitator 204.677.6473 or khause@ucn.ca

Uni ity Coll f the North
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COACH’S CORNER with Kelly Hause
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Source: ALW (Active Learning Works!). Interview Skills Coach Workbook. Winnipeg, Manitoba: Winnipeg Transition Centre

Answering difficult interview questions is undoubtedly one of the most unnerving steps of the job search

process. Luckily, one way to temper your anxiety is by knowing what's in store and crafting smart replies to
tough interview questions in advance.

What are your weaknesses?

The employer’s purpose for asking this question:
RESUME
» To see how the applicant handles this difficult question.

» To see how the applicant honestly evaluates himself/herself.

» To see if the applicant recognizes a weakness and is trying to improve it.

» To see if the applicant avoids answering the question due to lack of comfort.

r

Suggestions for the Applicant:

» State a weakness that is honest but not damaging.
» Formula: State a “positive” weakness, which is really a “strength” in disguise; state why the weakness
is a problem (or has been a problem); demonstrate how the weakness has improved.

Sample Answers:

| am so enthusiastic that | want to do a hundred things at once. In the past, this has not always allowed me
to be efficient. What | have learned to do is make lists of priorities and plan a schedule. Using this method, |
am still involved in a lot of projects and my time is better managed.

OR

Delegating used to pose a real problem for me. | often did things myself because | felt | could do everything
faster and better. At some point, | realized | could not do it all. For the last two years, | have made a point of
training others and this has helped a great deal. The staff have appreciated it as well, as they now feel
more involved in the total process.

**This is the fourth of several articles to be featured in the Career Post specific to the interview process
and what you can do to be successful**



SERVICES FOR FACULTY

Ri I pen Prepare Your Students for Careers

Riipen helps educators easily integrate project-based work
from real companies into their curriculums and internship programs.

What is Riipen?

Riipen is the World’s leading project-based learning
platform that empowers every student with employable
skills.

Students acquire skills valuable in the workplace and get to build their employer network,
organizations get to improve their talent pipelines and increase authentic engagement
towards their brand, while educators provide better learning experiences for their students
as well as grow their industry connections.

Steps for Educators to Get Started on Riipen:

’
(1

1. Join the School Portal as an educator.

2. Book a call with UCN’s dedicated Account Manager, Harris Green, to discuss if
Riipen is right for you (604) 245-0913 or email: harris.green@riipen.com

3. Riipen will set you up with a technical onboarding so you are comfortable with the
platform and ready to connect your course.

4. Once published to our marketplace, Riipen will get to work on matching your
course with the best industry partners in our network of over 10K employers.

5. You will approve the company projects that you want to pair with students.

6. The students start working on the projects on a timeline you determine.

How it works
o & =

Post to the Source partners Project start Evaluate

marketplace feedback
Create your own Introduce students
Our experts will network of to the companies Track student
help you adapt and companies to work you've chosen for work and validate
publish your with semester after them to work with. their new skills.
programs. semester.
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Current Job:

Senior Research Assistant
Centre for Human Rights Research
University of Manitoba &
Mamawipawin,

University of Manitoba,

Entrepreneur
Owner/Operator of an e-commerce business
in Winnipeg called Nativelovenotes.

What she is doing now & what her job
entails:

| am currently attending University of
Manitoba enrolled in year two of a two year
Master of Arts in Native Studies. | am
currently working on my thesis project on the
File Hills Colony. We are in the project
proposal and ethics phase. | look to complete
this by May or June 2022.

I will also work as a senior Research Assistant
throughout the year on a number of projects
requiring me to analyze research, manage
websites and work on publications.

My small, award-winning, business is inspired
by Native humour and the way we tease,
poke fun, and make each other laugh! Our
main product is stickers but we also offer
prints, jewelry, buttons and clothing.

Future Plans:

Once | complete my thesis | will take a year
off, but | intend to complete a PhD in
Native Studies with a focus on Indigenous
Historical Research Methods.

In the interim, | plan to continue to run the
business but become more hands off as
leadership begins to flourish in the
organization.

ALUMNI
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Amy

Jackson

Bachelor of Arts in
History/Social
Science &
Aboriginal and
Northern Studies

2020

How did your UCN Program
Help launch your career?

When | went into the Bachelor
of Arts program, | was not sure
what direction | wanted to take.
In the Arts program, there is
room to grow into your
strengths and, history was mine.
| leaned into my passion for
Indigenous studies through
history and it brought me to
where | am now.

Focus

How did your UCN Program help
you achieve and advance your
career goals to-date?

UCN provides students with an
environment to grow and succeed in
their field.

The support | received from every
level gave me room to achieve my
goals despite the barriers life can
create from time to time. Because of
this, | was able to advance into a
Master’s program and eventually |
will advance into a PhD program!

What key competencies did you
acquire?

| developed a clear understanding of
research, how to better communicate
my work and to become an overall
better public speaker and more
confident in defending my ideas.

Anything else you would like to
share to encourage prospective
students?

| enrolled at UCN at a time in my life
where | felt lost and | did not know
what to do with my life.

My education at UCN created
pathways and opportunities for me
that | never pictured for myself.

I left UCN not only having grown
academically, professionally and
personally, as well- this made the
journey worth it!




CHECK OUT OUR WEBSITE

HAVE YOU HEARD ABOU

OUR NEW ONEINE Qo
RESOURCE HUB? e

It features up-to-date information,
resources, links and our brand new JOB
PORTAL for students, staff, faculty, job
seekers, and employers!

CONTACT INFORMATION

Centre for Career & Work-Integrated Learning
~ ‘ ‘
Centre for Careegg® ‘
ABQUT US BROGRAMS § EVF" SERNCES SAREER RESOUSCES EMPLOVERS

Career Resources

College of the North
er & niny
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RESOURCES FOR CAREER MANAGEMENT DURING COVID-19
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VISIT: WWW.UCN.CA/WI

WHAT CANTDO\

University College of the North
Centre for Career & Work-Integrated Learning

Centre for Career & Work-Integrated Learning
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Job Postings
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CAREER READY STUDENTS FOR A FUTURE READY CANADA
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Join Canada’s

UCN Centre fo Carer & Workinegrated Leaming



https://youtu.be/Be7DDPIZTys
http://www.ucn.ca/WIL

REAL. CAREER. CHATS.

UCN Centre for Career &
Work-Integrated Learning
UCN Centre for Career &
Work-Integrated Learning

Job Seeker,
The Pas, Manitoba

.. 1 got an interview AND

... for FREE! ’ ’ ' landed the job! ’ ’
READY TO START YOUR READY TO START YOUR

CAREER CONVERSATION? CAREER CONVERSATION?
REAL. CAREER. CHATS.
‘ ‘ REAL. CAREER. CHATS.
f |
G @"553
= UCN Centre for Career &
. Work-Integrated Learning ‘% p
Y "{Zif.\nanych. UCN Centre for Career &

Education Director

Kelsey Learning Centre Work',ntegrated Learn'.ng

...l was able to better articulate my

__past experience and Have helped our learners reach
accomplishments and create a

polished resume! their full potential while securing

sustainable employment!
READY TO START YOUR ’ ’ , ’

READY TO START YOUR
CAREERLRNVERSRTIONE CAREER CONVERSATION?

Accessible. Customizable. Effective.
Career Development that Works for YOU!

& #HEREUCN

University College of the North

Centre for Career & Work-Integrated Learning



